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onoxenue «O0 00padoTKe MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
u ooyuarwmmxcs B 'BITIOY «ITAIIT»

1 OOmme noJioskeHust

1.1 Hacrosimiee [Tonoxenne 06 00paboTKe MepCOHANBHBIX AaHHBIX (nanee — [lomoxenne) B
TOCY/IapCTBEHHOM OIO/DKETHOM TpOeCCHOHAIBbHOM 00pa3zoBaTeibHOM yupexacHun «llepMckmii
arporpombitieHHbIH TeXHUKyM» ['BIIOY «ITAIIT» (nanee TeXHuKym) pa3paboTaHO B COOTBETCTBHU
¢ Koncrurynuein Poccuiickoir ®Pepepanuu, ['paxmanckum koxaekcoM Poccuiickont ®enepaunu,
TpynoBeiM koaekcom Poccuiickoit ®Denepanun, DenepanbHbiM 3akoHOM «O0 o0pa3oBaHUM B
Poccuiickoit  ®enepanun», DenepanbHbiM  3akoHOM  «O0 wmHbOpMaruu, WHOOPMAITMOHHBIX
TEXHOJOTHSX M O 3amure uHpopmanum». denepaibHbIM 3aKOHOM «O MEPCOHANBHBIX JAHHBIX»,
®denepanbHbIM 3aK0HOM «O KOMMepYecKol TaiiHe», DeaepanbHbIM 3aKOHOM «O0 apXWBHOM Jelie B
Poccutickoii penepanum.

1.2 Lenb pa3pabotku [lonoxxenus - onpeneneHue nopsaka o0paboTKy MepCOHATbHBIX TaHHBIX
pabotHukoB u oOyuaromuxcsi ['BIIOY «IAIIT», nepcoHalbHblEe JaHHbIE KOTOPBIX IOJJIEkKAT
00paboTKe, Ha OCHOBAaHWH TIOJHOMOYHIA OlepaTopa; odecreueHre 3auThl IpaB U CBOOO YeloBeKa
TpaXIaHWHA TPH OOpabOTKE €ro NEepCOHAIBHBIX JaHHBIX, B TOM YHCIE 3al[UThl MpaB Ha
HENPUKOCHOBEHHOCTh YAaCTHOM >KM3HH, JIMYHYIO TalHy, a Tak)Ke YCTaHOBJIEHHE OTBETCTBEHHOCTHU
JOJIKHOCTHBIX JTUI, UMEIOUINX JOCTYIl K MEPCOHAJIbHBIM JAaHHBIM, 32 HEBBIIIOJHEHHUE TpeOOBaHUMN
HOPM, PEryJIHPYIOMIHNX 00pabOTKY U 3aIUTy NEPCOHANBHBIX TaHHBIX.

1.3 Tlopsinok BBoAa B feiicTBue u u3Menenus [lonoxenus.

1.3.1 Hacrosmee ITomoskeHne BCTymaeT B CHUIy ¢ MOMEHTA €r0 YTBEPXKACHHS JUPEKTOPOM U
neiicTByeT 6eccpoyHoO, 10 3aMeHbI €ro HOBbIM [losioxeHneM.

1.3.2 Bce usmenenus B [1oyioxkeHHe BHOCSATCS TIPUKA30M.

14 Bce paborauku ['BIIOY <« ITAIIT» momKHBI OBITH O3HAKOMJIGHBI C HACTOSIIUM
[TonoxxenueM mof pocnuck. Bee oOydaromuecs MOTYT 03HAKOMHUThCS ¢ HacTosimuM [lonoxkeHuem Ha
O(UIATEHOM caliTe TEXHUKYMa.

2 OcHOBHBIE MOHSATHS M COCTAB NMEPCOHATBHBIX JAHHBIX

2.1 JInst ueneit macrosimiero [10J10)KeHUST HCITOJIB3YIOTCS CIIECTYIOIIHE OCHOBHBIC MIOHSATHS:

- TIEPCOHAJIbHBIC JIaHHBIE — JII00asi WHQPOpMAIUs, OTHOCSINAACS MPSMO WU KOCBEHHO K
OTIPENICTICHHOMY WJIM OMpEeNeIsieMOMY Ha OCHOBAaHMM TakoW WHGOpMaMK (U3HUECKOMY JTHILY
(CyOBEeKTY TIepCOHABHBIX JAaHHBIX), B TOM 4YHClie ero (aMuius, UMs, OTYECTBO, TOJ, MECAIl, J1aTa U
MECTO POXKJICHHUsSI, aJpec, CeMEWHOe, COLUaIbHOE, HMMYIIECTBEHHOE TOJIOKEHHE, O00pa3oBaHUE,
npodeccusi, 10X0bl, Apyras HHPOPMAIHS;

- oneparop — ropuauieckoe o (B ganHoM ciydae [ BIIOY «ITATIT»), caMoCTOSITENbHO WM
COBMECTHO C JPYT'HIM JIMIIaMU OPTaHU3YIoIlee W (MIU) OCYIIECTBIsoniee 00paboTKy MepCOHATBHBIX
JMAHHBIX, a TaKXKe OIpelessonee el o0padOTKH MEePCOHATBHBIX JIaHHBIX, COCTaB MEPCOHATBHBIX
JAHHBIX, TTOJICKAITUX 00padoTKe, EHCTBUSA (OTIEpaIliy ), COBEPIIIaeMbIe C IEPCOHATTLHBIMU JTAHHBIMU;

- 00pa0oTKa MepcOHANbHBIX JAHHBIX — JI000€ JeicTBUE (omepalus) WIK COBOKYIHOCTh
neiicTBuil  (omepanuii), COBEpIIAEMBIX C MCIOJIb30BAaHUEM CPEJICTB aBTOMAaTH3allMd WU 0e3
WCIIOJIb30BAHUS TAaKUX CPEIACTB C TEPCOHAIBHBIMH JIAHHBIMHM, BKJIIOYass CcOOp, 3aImCh,
CHUCTeMAaTH3aIlNI0, HAKOIUICHWEe, XpaHEHWe, YTO4YHeHHWe (OOHOBIEHWE, W3MEHEHHE), WU3BICUYCHHUE,
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UCIIONIb30BaHUE, Iepenady (pacmpocTpaHeHHe, MpPeOCTaBlIeHHE, JIOCTYI), OO0e3TMYHUBaHUE,
OJIOKMpOBaHKE, yIAICHUE, YHUITOKCHHIE MEPCOHATBHBIX IAHHBIX;

- aBTOMATU3WPOBAaHHAs 00pa0OTKAa TMEPCOHATBHBIX MAHHBIX — 00paboTKa MEepPCOHATBHBIX
JAHHBIX C IOMOIIBIO CPEJICTB BHIUMCITUTEILHON TEXHHUKHY;

- pacmpoCTpaHEHHE TMEepPCOHAIBHBIX JAHHBIX— JCUCTBHS, HAIMPABICHHBIE HA PACKPBITHE
MEPCOHATBHBIX JAHHBIX HEOTPECIICHHOMY KPYTY JIHII;

- TMpeAOCTaBJICHHE IE€PCOHAIbHBIX JAaHHBIX— JIEHCTBUS, HAIpaBlieHHbIE HA PACKpPBITHE
MEPCOHAIBHBIX JaHHBIX OMPEIEICHHOMY JIHILY I ONPEeIIEHHOMY KPYTY JIUIL;

- UCIOJb30BaHUE TMEPCOHAIBHBIX JAHHBIX— JIeHCTBUS (Omepaluu) ¢ MepCOHATbLHBIMU
JIaHHBIMH, coBepIaeMbie JOJLKHOCTHBIM JIMIIOM ['BIIOY «ITAIIT» B nensx npuHITHS pEUICHUN WIH
COBEPIICHHSI UHBIX JCHCTBHMA, MOPOKIAOINX IOPUINYECKUE TTOCIEACTBHS B OTHOIICHUH CYOHEKTOB
MIEPCOHAIBHBIX JaHHBIX, JTUO0 MHBIM 00pa30oM 3aTparuBaroOIIMX WX IMpaBa W CBOOOIBI WM IpaBa H
CBOOO/IbI IPYTUX JIHII;

- OJIOKMpOBaHHWE TIEPCOHATBHBIX JIAHHBIX — BPEMEHHOE NPEKpamieHne o0padoTKH
MEPCOHANBHBIX JAaHHBIX (32 HCKJIIOYEHHEM CIy4yaeB, eciu o0padoTka HeoOxoauMma Ui YTOUHEHUs
MEePCOHAIBHBIX JTaHHBIX );

- YHUYTOXXCHHE IMEPCOHANBHBIX NAHHBIX — JCHCTBHUS, B pe3ylbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXKHBIM BOCCTAaHOBUTH COJEpXKaHHE MEPCOHAIBHBIX JAHHBIX B HMH(OPMAIMOHHOW cHCTeMe
MEPCOHAIBHBIX JAaHHBIX U (WJIM) B PE3yJIbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepUAIbHBIC HOCUTEIN
MEPCOHAIBHBIX JAaHHBIX;

- 00e3TMYMBAaHHUE MEPCOHATBHBIX JTAHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXKHBIM 0€3 WCTOJB30BaHUS JIOTIOJHUTEIFHOW WH(OPMAIUK ONPEISIIUTh IPUHAJICKHOCTD
MEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANBHBIX JaHHBIX;

- nH(opmanus — cBeeHUs (COOOIIeHUS, JaHHbBIE) HE3aBUCUMO OT (DOPMBI X TIPE/ICTABICHNUS;

- TOKyMEHTHpOBaHHas nHpopMalus — 3aUKCHpOBaHHAs Ha MaTepUalbHOM HOCUTENE MyTeM
JIOKYMEHTHUPOBaHUS WHGOPMAIUS C PEKBU3UTAMH, MO3BOJISIONIMMH ONPEACTUTh TaKylo HH(POPMAIUIO
W €€ MaTepUATbHBIA HOCHUTEIb.

2.2 CocTaB nepCcoHaIbHBIX JaHHBIX, 00padaTeiBaeMbix B [ BIIOY «ITAIIT».

2.2.1 K mepcoHanbHBIM JTaHHBIM pPAaOOTHHKA, MOJy4aeMbIM Pa0OTONATENIEM M TOJUICKAIIIM
XpaHEeHUI0 y paboTojaTelis B TOPSAKE, MPEIyCMOTPEHHOM JACHCTBYIONIUM 3aKOHOIATCILCTBOM M
HacTosmuM  [loJToKeHHeM, OTHOCSTCS CICAYIOIIUE CBEICHUS, COJACpXKAIIUecs B JIMYHBIX JIeiax
pabOTHUKOB:

- aHKeTHbIe W Oworpaduyeckue JaHHbBIE, 3alOJHEHHbIE PAa0OTHUKOM MpPH MOCTYIUICHHH Ha
paboTy wiH B mpoiiecce padoThl (B TOM YUCIE - aBTOOMOTpadusi, CBEICHUS O CEMEHHOM IMOJIOKECHHUH
paboTHUKa, TepeMeHe (paMIIINY, HATHIUH JETeH U WKIUBEHIICB);

- TIACTIOPTHBIE JIaHHBIC PAOOTHUKA,;

NHH;
KOITHSI CTPAXOBOT'O CBUCTEIHLCTBA TOCYIAPCTBEHHOTO TICHCHOHHOTO CTPaXOBaHUS;

- KOMMs JTIOKyMeHTa 00 00pa3oBaHuH, KBaTU(UKALUY WIK HAJIUYUU CHIEUAIbHBIX 3HaHUHN (TIpu
MOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO CIIENUANIbHBIX 3HAHUN WM CTIEHUAIbHOW MOATOTOBKH);
- mpodeccusi, CenuaIbHOCTb;
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- CBEZICHUS O TPYIOBOM U OOIIEM CTaxKe;

- CBEJICHHSI O COCTAaBE CEMbH;

- JIOKyMEHTBI O BO3pAcTe MAJIIOJIETHUX JeTell U MecTe UX 00y4YeHHUS;

- JIOKyMEHTBI O COCTOSIHUM 370pPOBBS JIeT€H U APYrHMX POJCTBEHHUKOB (BKIIIOYAsl CIPaBKU 00
WHBAJIMIHOCTH, O HAIMYUN XPOHUYECKUX 3a00JIeBaHN );

- JIOKyMEHTBI O COCTOSIHUY 370POBBS (CBEACHUS 00 HHBAJIMIHOCTH, O OEPEMEHHOCTH U T.I1.);

- UHBIE JOKYMEHTBI, KOTOPbIE€ C YYeTOM CIeUU(pHUKH PadOTHl M B COOTBETCTBHU C
3aKoHOzaTeNbcTBOM Poccuiickoit ®denepannu TODKHBL OBITH TPEIBSIBICHBI PaOOTHHUKOM IIPH
3aKJIFOUYCHHUH TPYJOBOTO JIOTOBOpA WJIM B TIEPHOJ €ro JACHCTBUS (BKJIIOYAs MEAUIUHCKNE 3aKIIOUCHNS,
npeabsIBIIseMble pa0OTHUKOM MIPU MPOXOXKICHUN 00S3aTENbHBIX NPEIBAPUTEIBHBIX U MEPUOTHUSCKIX
MEJIUIIMHCKUX OCMOTPOB);

- CBEJICHHSI O BOMHCKOM y4YeTe;

- CBEJICHHS O 3apabOTHOM IJI1aTe COTPYAHUKA;

CBEJICHUS O BBIIUIATAX PA3JIIMYHOTO XapaKTepa;

- CBEJICHMSI O COLIMAJIbHBIX JIBIOTAX;

- 3aHMMaeMast JOJDKHOCTb;

- HaJIM4ue CyAUMOCTeH;

- aJIpec MecTa JKUTEIIbCTBA,

- TIOMalTHHU TenedoH;

- coziep’KaHKe TPYIOBOTO JOrOBOPA;

- MIOITTMHHUKHY ¥ KOIIUH TPHKA30B 10 JIMYHOMY COCTaBY;

- TUYHBIC JeTIa U TPYIOBBIE KHIKKH COTPYAHUKOB;

- TOKYMEHTBl O MPOXOXKICHUH pPAOOTHUKOM aTTECTAllMM, IOBBIMIEHUS KBaIU(UKALUY,
coJepalye MaTephajbl IO TIOBBIIIEHUIO KBATU(PHUKAIMU M MEPernoJroToBKE COTPYAHUKOB,
CIIy’)K€OHBIM pacciel0BaHUsIM;

- KOIIUU OTYETOB, HANpaBJIsieMble B OPraHbl CTATUCTUKH;

- 3a5BJICHUS], OOBSACHUTENbHBIE U CIYKEOHbIE 3alIUCKN PAOOTHHKA;

- TMYHAs KapTouka 1o ¢popme T-2;

- KOIIMU TIPUKA30B O TIpUEME, TepeBOJIaX, YBOJHHEHWH, IMOBBIIICHUH 3apabOTHOM ILIaTHI,
IPEMUPOBAHHH, TIOONPEHUSIX U B3BICKAHUSX;

- WHBIE JIOKYMEHTBI, COJAEp)Kallle CBEICHHS O pPAOOTHHKE, HAXOXJICHHE KOTOPHIX B
JUYHOM Jiefie  pabOTHHKAa HEOOXOOUMO I JOKYMEHTAIBHOTO  O(OpMIIEHUS  TPYIOBBIX
IIPaBOOTHOLIEHUH ¢ paOOTHUKOM (BKJIIOYas IIPUTOBOPHI Cy/la O 3alpeTe 3aHUMAaThCs MeIarornyeckon
JeSITebHOCTBIO UJIH 3aHUMATh PYKOBOISIINE TOJIKHOCTH).

222 K nmnepcoHalnbHbIM JIaHHBIM  OOYYaIOUIMXCS, IOJYy4aeMbIX 00pa30BaTEIbHBIM
YUpPSXKACHUEM ¥ TIOJISKANIMM XPaHEHUI0 B 00pa30BaTENIbHOM YYPSKICHHH B IOPSJKE,
NPEIYCMOTPEHHOM JICHCTBYIOIIMM 3aKOHOJATEIIbCTBOM W HacTosmmM [lomoskeHreM, OTHOCSATCS
CJICIYIOIIHNE CBEICHUS, COICPIKAIINECS B IMYHBIX JIETaX 00YyJatoNIiXCs:

- IOKYMEHTBI, yJIOCTOBEPSIONINE JIMYHOCTh OOydJaromierocs (macmnopT/CBUAETENHCTBO O
POXKJIEHUN);

- aHKeTHbIE U OMorpaduuecKue 1aHHbIE;
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- IOKYMEHTHI O COCTaBE CEMbH,

- CBCACHHA O BOMHCKOM YYCTC,

- CBEJICHHS O COLIMAIBHBIX JIbIOTaX;

- TIOJIUC METUIIMHCKOTO CTPaXOBAHUS;

- JOKYMCHTBI O MECTC IIPOXKUBAHUA;

- TOMalIHUN TenedoH;

- TOKYMEHTBHI O TIOTY4€HUH 00pa30BaHUs, HEOOXOIMUMOTO JIJIsl IOCTYILICHHS,

- JIOKYMEHTBI O COCTOSTHHH 37I0POBbs (CBEACHUS 00 MHBAIMIHOCTH, O HATMYHH XPOHUYECKUX
3a00JICBaHNH, MEIMIIMHCKOE 3aKIIOYCHHE 00 OTCYTCTBHUHM IPOTHUBOIIOKA3aHWH il OOYYeHUsS B
00pa30BaTeIbHOM YUPEKICHUU KOHKPETHOTO BHUJAa W THIIA, O BO3MOXKHOCTH HM3YYCHHUs MPEIMETOB,
MNpEaACTaBIAOIINX IMOBBIIICHHYIO OITACHOCTD JIA 3A0POBbA U T.H.);

-  JOKYMCHTbBI, IIOATBCPKAAOMINE IIpaBa HAa AOMOJHHUTCIBHBIC I'ApaHTUXU U KOMIICHCAIIUU I10
OIpCaACIICHHBIM OCHOBAaHUAM, npeaAyCMOTPCHHBIM 3aKOHOAATCIIbCTBOM (pOIII/ITCJII/I'I/IHBaJH/IIII)I,
HEIOJIHAS CeMbsl, peOCHOK-CUPOTa U T.I1.);

- WHBIC JIOKyMEHTBI, COJCpXKAlie TCPCOHANbHbIC JaHHbIe (B TOM YHCJIEC CBEICHHUS,
HEOOXOJUMBIC U TPEAOCTABIICHHS OOydaroleMycss TapaHTUH W KOMIICHCAIUH, YCTaHOBJICHHBIX
JICHCTBYIOIINM 3aKOHOIATEIILCTBOM).

3 Coop, 00padoTKa M 3aIUTA MEPCOHATBHBIX TAHHBIX

3.1 O6paboTKa MepcoHaIbHBIX JAaHHBIX OCYIICCTBIIICTCS C COTJIACHS CyOBEKTa IMEPCOHATBHBIX
JaHHBIX Ha 00pabOTKy €ro NepcoHaIbHBIX JaHHBIX. B 11enax obecnieueHus npas U cBOOOJ YEIOBEKA U
TpaXJIaHMHA TEXHUKYM M €ro IMPeICTaBUTEIH NpU 0O0pabOTKEe MEepCOHATBHBIX MAHHBIX pabOTHHKA
00s13aHbBI COOMIOAATH CIENyIoIIHe 001e TpeOOBaHNUS:

1) oOpaboTka MepcoHAIbHBIX JAaHHBIX PAOOTHHUKA MOXKET OCYLIECTBISATHCS MCKIIOYUTENBHO B
nensx obecredeHus COOMIOIEHUS] 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COAEUCTBUS
pabOTHUKaM B TPYAOYCTPOICTBE, MOTYyYeHNH 00pa30BaHus U MPOJBHKEHUH MO ciIyx0e, obecreyeHus
JMYHOW O€30MacHOCTH PaOOTHUKOB, KOHTPOJISI KOJWYECTBA W KadecTBa BBITIOIHIEMOW paboOTHl U
o0ecrieueHns COXpaHHOCTH UMYIIECTBA;

2) npu ompeneiaeHUH oObeMa U coepikaHUs 00padaThIBA€MbIX IEPCOHAIBHBIX JIaHHBIX
paboTHHKA TEXHUKYM JIOJDKEH pyKOBOACTBOBaThes Koncturynumeit Poccuiickoit @eaepanun, TK PO u

MHBIMU (hesiepaTbHBIMUA 3aKOHAMU;

3) Bce mnepcoHalbHBIE JaHHbIE paOOTHHMKA CcleayeT Nody4yaTb Yy Hero camoro. Eciu
NepCOHANbHbIE JJaHHbIE PA0OOTHUKA BO3MOXKHO IOJIYYUTHh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHK
JIOJDKEH OBITH YBeZIOMIIEH 00 3TOM 3apaHee M OT HEero JI0JKHO OBITh IMOJIy4€HO MMCbMEHHOE CoTjlacue.
TexHUKyM JO0DKE€H COOOHMTh PAaOOTHUKY O IeNsAX, IMpeanojaraeMblX HCTOYHMKAX M CIOCO0ax
MOJIyYEHUs MEePCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKalINX MOJTYYeHHUI0 TepCOHATBHBIX
JAHHBIX U MOCJIEJICTBUSAX OTKa3a paOOTHHKA J1aTh MHUCbMEHHOE COIJIacue Ha UX MOJy4YeHHE;

4) TeXHUKYM HE UMEET MpaBa MoJiyyaTh U 00padaThIBaTh CBEIEHUS O pAOOTHUKE, OTHOCSIIHECS

B COOTBETCTBUU C 3aKOHOJaTeslbcTBOM Poccuiickoit @enepanyiii B 00J1aCTH MEPCOHAIBHBIX JaHHBIX K
CIIELUAJIbHBIM KaTErOpUsM IEPCOHAIBHBIX JAHHBIX, 3a HCKIIOYEHHEM CIIy4aeB, IPEIYCMOTPEHHBIX
JIEHCTBYIOLUM 3aKOHOIATEIbLCTBOM;
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5) TeXHUKYM HE MMEeT IIpaBa MoJly4yaTh U 00padaThIBaTh NEPCOHAIbHbIE JaHHbIE pa0OTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro NpoQCOIO3HON IesITeTbHOCTH, 3a
UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX JEHCTBYIOLIMM 3aKOHOIATEIbCTBOM;

6) IIpu MPUHATHN PEUICHUH, 3aTPAaruBAOLINX UHTEPECHl paOOTHHKA, TEXHUKYM HE UMEET IpaBa
OCHOBBIBAThCSI HA TIEPCOHANBHBIX JAaHHBIX PAOOTHHKA, MOJYYEHHBIX HUCKIIOYUTEIBHO B PE3yIbTaTe UX
ABTOMATH3UPOBAHHOM 00paOOTKH MM AJIEKTPOHHOTO TOITY4EHUS;

7) 3amuTa MEPCOHAIBHBIX JAaHHBIX PAaOOTHHKA OT HENPAaBOMEPHOI'O UX HCIOJIb30BAHUS HIIU
yTpaThbl JOJDKHA ObITh OOecreyeHa TEXHUKYMOM 3a CUET €ro CpeJCTB B Hopsjke, yctaHoBieHHOM TK
P® u unbiMu denepaibHBIMU 3aKOHAMU;

8) paOOTHHMKM U UX MPEACTABUTEIH JTOJIKHBI ObITh 03HAKOMJIEHBI 10J] POCIIUCH C JOKYMEHTaMU
TEXHUKYMa, YCTAaHABIMBAIOIIMMHU MOPSI0K 00pabOTKM MEPCOHATBHBIX JAaHHBIX PAaOOTHUKOB, a TaKKe
00 X mpaBax U 00S3aHHOCTSAX B ATOM 00J1acTH;

9) pabOTHUKM HE JOJHKHBI OTKA3bIBATHCSA OT CBOMX IIPaB HA COXPAHEHUE U 3aLUTY TailHbL;

10) TexHukyM M ero paOOTHUKM U UX HPEICTaBUTENN JOJKHBI COBMECTHO BbIpaOaThIBAaTh
MepBbI 3aLIUTHI IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

3.2 O6paboTKa NEepPCOHAIBHBIX JAHHBIX MOYKET OCYILECTBJIATHCSA ISl CTAaTUCTUYECKUX MWIIH
MHBIX HAay4YHbIX LI€JIeH NP YCIOBUU 0053aTEIbHOI0 00€3IMUYMBaHUs 1EPCOHATIBHBIX JaHHBIX.

3.3 Ilpu ompeneneHnn oObeMa M COACp)KaHHS 0OO0pabaThIBAGMBIX TMEPCOHATBHBIX JaHHBIX
paboTronarenb AOKEH pykoBoacTBoBaThesi Konctutynueit Poccuiickoit ®enepauuu, TpynoBsiM
kogekcoM P® u uHbIMU enepanbHBIMU 3aKOHAMMU.

3.4 Nudopmanmsi 0 MepcOHANBHBIX JTAaHHBIX pabOTHUKA (00YYaromerocs) MpeIoCTaBIIseTCs
paboronaTento paOOTHUKOM (OOyYarOIIMMCS) TYTE€M 3aroHEHUS Pa3IUYHBIX aHKET, OMPOCHBIX
JIMCTOB, KOTOPBIE XPAHATCS B JINYHOM JIEJIE.

3.5 PabGotomarens He uMeeT MmpaBa IojydyaTb M 00paOaThIBaTh MEPCOHAJIbHBIE JaHHbIE
paOOTHHKA KacarolMecs pacoBOM, HAIMOHAJIBHONW NPUHAAJICKHOCTH MOJUTUYECKUX B3IJIAJIOB,
PEUTHO3HBIX WK (puiocockux yOexaeHui, COCTOSHUS 3/10pOBbs, U YaCTHOW KM3HU. B cryuasx,
HEINOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYJOBBIX OTHOILIEHUH, B COOTBETCTBUHU CO CTaTbed 24
Konctutynuu Poccuiickoit ®@enepauun pabotoaarensb BIpaBe MOIydaTh U oOpadaThiBaTh JAHHBIE O
YaCTHOM ’KM3HU paOOTHUKA TOJBKO C €T0 MUCbMEHHOTO COTJIacHsl.

3.6 PabGoTtomarenr He WMeeT MpaBa NOJIy4aTh M 0OOpadaThIBaTh ITEPCOHAIBHBIC JTaHHBIE
pabOTHHKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX HIIA €T0 TPO(COI03HOM ACATEIHHOCTH, 32
UCKJIIOUEHHEM CJIy4aeB, MPEIYCMOTPEHHBIX (enepaabHbIMU 3aKOHaMU. [Ipu NpUHATHM peleHHiH,
3aTparMBaloOIMX HHTepechl paboTHHKa (oOyuaromierocs), paloTojarens HE HMMEET IpaBa
OCHOBBIBAThCSI Ha TIEPCOHANBHBIX JJAHHBIX PA0OTHUKA, MOJYYEHHBIX UCKIIOUUTENBHO B PE3yiIbTaTe UX
ABTOMATH3UPOBAHHOM 00pabOTKH MM AJIEKTPOHHOTO MOJTY4YEHUSI.

3.7 Ilpu mocryrieHnn Ha paboTy pabOTHHK MPENCTABISIET COTPYIHUKAM YIPABICHUS KaIpOB
cleyolre JOKYMEHTBI, COJIeprKalllie epcoHalbHble JaHHbIE O cebe:

- MacnopT WJIK UHOW JJOKYMEHT, YOCTOBEPSIOIINNA JTUUYHOCTbD;

- TPYIOBYIO KHIKKY, 3a HCKIIIOUEHHEM CllydyaeB, KOIJa TpYyIOBOM JOroBOp pabOTHUK
MOCTYMAET Ha paboTy Ha YCIOBHUIX COBMECTUTENbCTBA,;

- CTPaxOBOE CBUJETEIBCTBO IOCYAAPCTBEHHOIO IEHCUOHHOIO CTPAXOBAHMSI,
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- JOKYMEHTbl BOMHCKOTO ydyeTa - Ul BOSHHOOOS3aHHBIX M JIUII, MOJUIEKAIUX MPHU3BIBY HA
BOCHHYIO CITYXkKOY;

- IOKyMEeHT 00 00pa3oBaHMHU, O KBAIM(UKAUK WM HAUIMYUUA CHEIHUATIBHBIX 3HAHUN - MPH
NOCTYIUICHUHU Ha paboTy, TpeOYIOUIYIO CIIEHUATbHBIX 3HAHHUH WM CIEIUAIBHOM MOITOTOBKH;

- CIIpaBKy O HAJINYMH (OTCYTCTBUH) CYAUMOCTH;

- B OTJIEJIBHBIX CIIy4asiX C Y4eTOM creuu(uku paboThl AEHCTBYIONIMM 3aKOHOAATEIECTBOM PD
MOYKET IpelyCMaTpUBaThCsl HEOOXOJMMOCTh MPENbIBICHUS IPU 3aKIIOYEHUU TPYIOBOIO JI0TrOBOpa
JIOTIOJIHUTEBHBIX JOKYMEHTOB (HallpUMep, MEULIMHCKOE 3aKJIF0YEHHE AJIs JIML B Bo3pacTe 110 18 jer;
JUIS JIMLL, 3aHATBIX Ha TSDKEJIBIX padoTax M paboTax ¢ BPeAHBIMM U (MJIM) OMACHBIMHU YCIOBUSMH TpY/a,
a Takke Ha paboTax, CBSI3aHHbBIX C IBUKEHHUEM TpPaHCIIOpTa U p.).

3.8 Ilpu 3aunmcnenun Ha y4yeOy OOYyUAIONIMICS TPEACTABIAECT B IMPHEMHYIO KOMHCCHIO
y4eOHOTO 3aBe/IeHHs CIIEeIYIONINE TOKYMEHTHI, COJIepIKalllue IepcoHaIbHbIE TaHHBIE O cebe:

- [acHopT WJIM UHOWU JJOKYMEHT, YOCTOBEPSIOIINN JTUUYHOCTb, IPaX/1aHCTBO;

- IOKyMeHT 00 00pa3oBaHuU;

- CBUJIETEJIbCTBA O PE3yJIbTaTax eIMHOI0 TOCYAapCTBEHHOI'O SK3aMEHa;

- ororpadumu;

- B OTHENBHBIX CIy4asX C Y4eToM cCHeUM(pUKH [OCTYIUICHHS  JAEHCTBYIOLIUM
3aKkoHoJaTreabcTBOM  P®D  Moxer — mpeaycMaTpuBaThCs — HEOOXOOUMOCTh — MPEIbSIBIECHUS
JIOTIOJTHUTEIBHBIX JTIOKYMEHTOB (HampuMmep, TOCTYIUICHHsS B Yy4eOHOE 3aBelleHHE HHOCTPAHHBIX
rpaXKaaH, UHBAIMJIOB, JNETEH-CUPOT, BOCHHOCIYXAIUX U T.J., a TaK K€ JOKYMEHTBI O pe3yJjbTaTax
PErMOHANbHBIX OJIMMITUAJ U [IPOYEE).

3.9 3anpemaercst TpeboBaTh OT JHIIA, MOCTYMAOMIET0 HA padoTy (WM y4eOy), JOKYMEHTHI
OMUMO TpPeNyCMOTpeHHbIX TpynoBbiM KoaekcoM P®, unHbMH (erepalbHBIMU 3aKOHAMH, YKa3aMHU
IIpesunenrta Poccuiickon @enepaunn u nocranosineHusMu [Ipasurenscrsa Poccniickoint denepanun.

4 XpaHeHHe U HCNIOJb30BAHUE NEPCOHAIBHBIX IAHHBIX PA0OTHUKOB
4.1 Tlopsimok XpaHeHHs M  HUCIHOJB30BAaHUS IEPCOHAJBHBIX JIAHHBIX PaOOTHUKOB
yCTaHaBIUBAETCA TEXHUKYMOM ¢ coOmtoienueM tpedoBanuit TK PD u nnbIx denepasbHbIX 3aKOHOB.

5 Ilepenaya nmepcoHaJbHBIX JAHHBIX Pa0OTHUKA

5.1 Ilpu mnepenaue mNEpCOHATBHBIX JAaHHBIX PAOOTHMKA TEXHHUKYM JOJDKEH COOJII0/1aTh
cieayroume TpeboBaHus,:

5.1.1 He cooOmmare nepcoHalbHbIE JaHHbIE PaOOTHUKA TPETheH CTOpoHEe 0e3 MUChMEHHOIO
coryiacusi pabOTHHKA, 32 UCKJIIOUEHHEM CIy4aeB, KOI/la 3TO HEOOXOAMMO B LENSAX MPeAyNpexIeHUs
yrpo3bl KU3HU U 30POBBI0 PaOOTHMKA, a TaKXKe B APYrUX ciydasx, npeaycMorpeHHbx TK PO wnn
WHBIMU (eliepaTbHBIMHA 3aKOHAMU;

5.1.2 He coo0OmaTh MEpPCOHATbHBIE TaHHBIE PAaOOTHWKAa B KOMMEpPYECKHX IesX Oe3 ero
MUCBMEHHOTO COTJIacHs;

5.1.3 mpenynpeauTh JMIL, MOJYyYaroIlIUX MEepPCOHAJIbHBIE JaHHbIE PaOOTHHKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh MCIIOJIB30BaHbI JIMIIb B IEJNAX, JJIS KOTOPBIX OHM COOOIIEHBI, U TpeOOBaTh OT
3THUX JIMII MOATBEPXKICHHUS TOTO, YTO ATO MPaBHJIO COOMOAeHO. JIuia, mojayJaromue nepcoHaabHbIe
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JaHHbIE pPaOOTHWKA, 00s3aHBI COOJIIOATH PEXUM CEKPETHOCTH (KOHGUIEHIIMaIbHOCTH). [lanHOE
MOJIOKEHHE HE PACIpPOCTPaHsETCS] Ha OOMEH INEepPCOHAIBHBIMU JaHHBIMH PAaOOTHUKOB B TOPSIKE,
ycraHoBieHHOM TK P® u unbiMu QenepanbHbIMA 3aKOHAMH;

5.1.4 ocymiecTBIATH Nepeady MepCOHANBHBIX JAaHHBIX paOOTHHKA B IpelesaXx TeXHUKyMa B
COOTBETCTBUM C HactosmuM [lomoxkeHneM, ¢ KOTOPHIM PaOOTHUK JOJDKEH OBITh O3HAKOMIICH IO
POCIINCB;

5.1.5 pazpemarh JIOCTYH K THEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CIEIUAIBHO
YIIOJHOMOYEHHBIM JIMLAaM, MPU 3TOM YKa3aHHbIE JIMLA JODKHBI UMETh MPaBO MOJIy4yaTh TOJBKO Te
NEePCOHANIbHBIE TaHHbIE PA0OTHUKA, KOTOPbIE HEOOXOAUMBI J1JIsl BBIMOTHEHUS KOHKPETHBIX (PYHKIIMIA;

5.1.6 He 3ampammBaTh HHPOPMAIIMIO O COCTOSTHUU 370pPOBbsI paOOTHUKA, 32 HCKIIOUYECHUEM TEX
CBEJICHUI, KOTOpPHIE OTHOCSTCS K BOMIPOCY O BO3MOXKHOCTH BBITIOJHEHUS PAaOOTHUKOM TPYIOBOM
byHKINY,

5.1.7 nepenaBaTh epCOHANBHBIEC TaHHBIE PAOOTHHUKA MPEICTABUTEISIM PAaOOTHHKOB B IOPSIKE,
ycraHoBneHHOM TK P® u wHbIMU (enepalbHBIMU 3aKOHAMHU, U OTPAHWYMBATH 3Ty HH(DOPMAIUIO
TOJIbKO TEMH TMEpPCOHATbHBIMU JaHHBIMU pPAOOTHHKA, KOTOpPbIE HEOOXOAWMBI [IJISl BBINOJHEHUS
YKa3aHHBIMH MPEACTABUTEISAMU UX (QYHKIUH.

6 IIpaBa paGoTHMKOB B LeJAX 00ecreYeHUs 3alMThI NePCOHATBHBIX JaAHHBIX

6.1 B mensx oOecrieueHus: 3alIMTHl TEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCS B TEXHUKYME,
pabOTHUKH UMEIOT IIPAaBO Ha:

6.1.1 nomayro nHPOpPMALHIO 00 MX TIEPCOHATBHBIX JAHHBIX U 00pa0OTKE 3TUX JIaHHBIX;

6.1.2 cBOOOHBIN OECIUTATHBIM JOCTYI K CBOMM TEPCOHAIBLHBIM JaHHBIM, BKIFOUYas MPaBO HA
noJyueHue KOMuil ro00i 3amucu, coepikaliieil nepcoHanbHble JaHHbIe paOOTHUKA, 32 UCKITIOYCHUEM
CIIy4aeB, MIPETyCMOTPEHHBIX (heIepanbHBIM 3aKOHOM;

6.1.3 onpeneneHne CBOMX MPEACTABUTENEH JIJIs 3aIIUTHI CBOMX MEPCOHATBHBIX JAHHBIX;

6.1.4 pocTym K METUIIMHCKON JTOKYMEHTAallid, OTPa)Kalolled COCTOSHHE WX 3J0pPOBBS, C
MOMOIIBI0 MEAUITUHCKOTO PAaOOTHHUKA TIO UX BBIOODY;

6.1.5 TpeboBanme 00 WCKIIOYEHWH WJIM WCIOPABICHUHA HEBEPHBIX WM HETOJIHBIX
NEPCOHAIBHBIX JAHHBIX, a TAaKXKE€ JaHHBIX, 00paboTaHHBIX ¢ HapymeHueM TpeboBanuii TK PO wim
uHOTO (penmepanbHOTO 3aKkoHa. [IpM OTKa3e TEXHHKyMa WCKIIOUWTH WM HCIPABUTH IMEPCOHATIHHBIE
JaHHbIE pPa0OTHHKAa OH HMMEET NpaBO 3asBUTh B TNHCHMEHHOHW (opMe O CBOEM HECOTJIaCHH C
COOTBETCTBYIOIIUM OOOCHOBAaHMEM Takoro Hecoriacus. llepcoHanbHble JaHHBIE OLEHOYHOIO
XapakTepa pabOTHUK MMEET MPaBO JOIMOJHUTH 3asiBIIEHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY
3peHus;

6.1.6 TpeboBaHue 00 M3BEIIEHNH PadOTOATENEM BCEX JIUL, KOTOPBIM paHee ObLIN COOOIIEHBI
HEBEpHBIC WJIM HETIOJHBIC IEepPCOHAbHBIE TaHHbIE pa0OTHHKA, 000 BCEX IMPOW3BEICHHBIX B HHX
UCKJTFOUEHUSIX, HCTIPABIICHHSIX FITH JTOTIOJTHEHUSIX;

6.1.7 oGxanoBaHue B CyJ JIOOBIX HEMIPABOMEPHBIX NEHCTBUIN MM O€3IeHCTBHS pabOTOIATeNs
pu 00paboOTKe U 3alIUTE €ro NePCOHANBHBIX JaHHbIX.
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7 XpaHeHHe U 3alIUTA MEePCOHAIbHBIX JAHHBIX PA0OTHHKOB U 00y4AIOIINXCS

7.1 IlepconanbHbIe JaHHbIE PAOOTHUKOB U OOYYAIOIIUXCA MOTYT OBITh MOJYYEHBI, IIPOXOIUThH
nanpHeimyo o0paboTKy M IepenaBaTbcs HAa XpaHEHUE, KaK Ha OYMaKHBIX HOCHTENSIX, TaKk U B
AJIEKTPOHHOM BUJIE.

7.2 Jluunble nena pabOTHUKOB M OOyYArOIIMXCS XPaHATCS B apXHBE y4e€OHOTO 3aBE/ICHUS B
TeueHue 75 Jer.

7.3 Corpynuuku ['BIIOY «ITAIIT», umerommue MOCTYI K MEPCOHAIBHBIM JIAHHBIM, OOS3aHBI
MPUHUMATh HEOOXOAMMbIE OpPraHU3aI[MOHHBIE M TEXHUYECKHWE MEphl JJIS 3allUThl MEePCOHAIBHBIX
JTAHHBIX OT HEMPAaBOMEPHOIO WM CIy4YailHOro JOCTyma K HUM, YHHUYTOXXKEHHS, MOAU(PHUIIMPOBAHUS,
OJIOKMpOBaHUSI, KONUPOBAHUS, PACIHPOCTPAHEHHUS, a TaKKE HHBIX HENPaBOMEPHBIX [EHCTBUS B
OTHOILICHUH JaHHOW MH(POPMALIUH.

8 JlocTyn K mepcoHAJIBHBIM IAHHBIM

Jloctym K TIEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB M OOYYAIOIIUXCS, COJACPKAIUMCS B
ABTOMATU3MPOBAHHBIX CUCTEMaX W Ha OYMa)XHBIX HOCHUTENSIX, OCYIIECTBISETCS COTPYIHUKAMU
['BIIOY «ITAIIT» B pamMKax BBINOJIHEHUS UMU JTOMKHOCTHBIX 00S3aHHOCTEH B CTPOrOM COOTBETCTBUU
CO crnHcKaMu, yTBepkIeHHbIMU JupekTopoM ['BIIOY «ITAIIT»

9  OTBeTCTBEHHOCTH 32 HApYyIIeHHEe HOPM, PeryJHpPyIHX 00padoTKy H 3aluTy
NMEePCOHATBbHBIX IaHHBIX PA00OTHUKA
Jluua, BMHOBHBIE B HapyILICHHH IOJIOKEHUH 3aKoHOonaTenbcTBa Poccuiickorn denepaunu B

00J1aCTH MTePCOHAIBHBIX JAHHBIX MPU 00pabOTKE MEPCOHATBHBIX TAHHBIX PA0OTHUKA, IPUBIIEKAIOTCS K
JUCUUIJIMHAPDHOM M MaTepUalbHOM OTBETCTBEHHOCTH B MOpsiake, yctaHoBieHHOoM TK PO wu
UHBIMU (De/lepanbHBIMM _ 3aKOHAMH, a TaKkKe MPUBIEKAIOTCA K  TPaXkIaHCKO-TIPaBOBOIA,

aHMHHHCTpaTHBHOﬁ u yTOJ'IOBHOﬁ OTBCTCTBCHHOCTU B TIOPAAKE, YCTAHOBJICHHOM (I)G,I[epaJ'ILHHMI/I
3aKOHaMM.
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